	
	JOB DESCRIPTION


	Job Title:
	CARETAKER 


	MAIN PURPOSE OF THE JOB:

	To be responsible for ensuring that the school premises and its contents are properly maintained, secure, cleaned and ready for use.


	KEY DUTIES AND RESPONSIBILITIES:

	To be responsible for the security of the premises and its contents, including the operation and testing of fire and burglar alarms and undertaking keyholder responsibilities.

This will include being available to answer emergencies outside of regular working hours and pre-planned lettings.

	To ensure that all heating and lighting systems and other equipment are

maintained and working including completing minor repairs as necessary.

	To undertake handyperson duties, including moving goods and furniture, minor repairs to property, fixtures, fittings and equipment.

	To clean designated areas and ensure that they are kept in a clean and hygienic condition including outside duties.

	To allow access to authorised maintenance or building contractors and

ensure they are aware of any potential hazards connected with their

presence on the premises, having regard to the Health and Safety at Work

Act 1974.



	To be fully aware of and to comply with all departmental instructions and procedures relating to the Health and Safety at Work Act 1974.

	Undertake personal development through training and other learning activities as required

	Attend and participate in meetings as required

	Be aware of and comply with policies and procedures, reporting all concerns to an appropriate person.

	Note:  Undertake any other duties and responsibilities that may be assigned.



	This job description is not intended to be either prescriptive or exhaustive; it is issued as a framework to outline the main areas of responsibility.



	Windmill Hill Primary School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff to share in this commitment


